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Ming Chi University of Technology
Regulations for Funding Participation in Domestic Academic Activities of Students
Compiled by the University Administrative Meeting on 2007.04.24
Approved by the President on 2022.10.20
Article 1
Objective/Purpose
The “Regulations for Funding Participation in Domestic Academic Activities of Students” (from now on called these “Regulations”) is established to encourage students to participate in domestic conferences or competitions to facilitate their understanding of new professional knowledge, technology development, and new research methods.
Article 2
Eligibility
Academic papers or competition entries of MCUT students that have not been applied for funding to other institutions by other co-authors.
Article 3
Application Procedures
Two weeks before the event date, applicants shall fill in the “Application for Participation in Domestic Academic Activities” (Form: A2A4140111) and submit the following documents. After the approval of the department chair, the application shall be submitted to the president for financial approval. Each student shall make only one application in each academic year. For domestically organized international conferences, students of master’s programs shall first apply for funding to the NSTC according to the NSTC’s deadline, except for pre-graduate students of master’s programs and students of in-service master’s programs.
1.
Full text of the academic paper to be published or the contents of the competition entry.
2.
The schedule and the documents of proof of acceptance by the relevant events.
3.
The NSTC approval letter or documents of proof of application for NSTC funding.
Article 4
Funding of Expenses
1.
Funding items
(1)
Registration fee: The conference registration fee shall be written off with the receipt.
(2)
Travel expenses: The public transport fares (student tickets only, excluding taxi fares) shall be written off with the receipt.
2.
Funding
The maximum amount of funding shall be NT$20,000 each time.
Article 5
Write-Off of Funds
Applicants shall advance all funds. Within two weeks after returning to school, applicants shall submit the “Student Report on Participation in Domestic Academic Activities” (Form: A2A4140211), the approved “Application for Participation in Domestic Academic Activities,” an original copy of all receipts to apply for write-off by the MCUT Regulations for Business Trips.
Article 6
Fund Sources
The funds required under these Regulations shall be disbursed from the department/institute budget or the funding from the Ministry of Education and other government agencies.
Article 7
Implementation and Amendment
These Regulations shall be promulgated and implemented after the passage of the Research and Development Meeting and the approval of the resident. The same shall apply to the amendments hereto.
MCUT Regulations for Funding Participation in Domestic Academic Activities of Students
Application date: ____________________________
	Name of applicant
	(signature or seal)
	Class/Year/ Department/ Institute
	
	Student No.
	

	Phone
	
	E-mail
	

	Organizer
	

	Name of conference (event)
	Chinese:

	
	English:

	Name of conferfence (event)
	From _________________ to _________________, ______ days in total.
	Place
	

	Title of paper or name of work
	Chinese:

	
	English

	Attendance type
	□Oral   □ Poster  □Others

	Application for funding
	Already funded by: □NSTC   □MOE
□Others
	Registration fee
	Travel expenses
	Total (NT$)

	
	
	
	
	

	
	Estimated funding from MCUT:
	
	
	

	Director
	
	Division Chief
	
	Advisor
	

	Qualification Evaluation
	※For use by the Office of Research and Development only.
□
Conference agenda and proof of event acceptance
□
Full text of paper or contents of the entry 
□
Evidence of application for NSTC funding (approval list or application documents)
□
Other data beneficial to the evaluation                                                 
Evaluation results of the Office of Research and Development: 
□
Rejected due to                                               
□
Approved. (Reviewed and registered by the Office of Research and Development)
This is the _________ time of application this year (one time each year with a maximum of NT$20,000 each time).
Signature of Reviewer: 
 (Reviewed and registered by the Office of Research and Development)

	Approval
	President
	
	Vice President
	
	Provost
	

	Actual Expenses
	Item
	Summary
	Amount (NT$)

	
	Registration fee
	
	

	
	Travel expenses
	
	

	
	Total
	

	Write-off
	Dean of Research and Development
	
	Director
	
	Division Chief
	

	
	President
	
	Accounting Director
	
	Provost
	

	Remarks
	1.
Please use the same application form for application and write-off.
2.
Applicants shall submit the “Student Report on Participation in Domestic Academic Activities” and receipts to apply for a write-off within two weeks after the end of the conference (event).


Form: A2A4140111
Regulations for Funding Participation in Domestic Academic Activities of Students
A-1
MCUT Student Report on Participation in Domestic Academic Activities (cover)
                                                              Date:
	Name of applicant
	
	Class/ Year/ Department/ Institute
	
	Student No.
	

	Name of conference (event)
	Chinese:
English:

	Name of conference (event)
	
	Place of conferfence (event)
	

	Title of paper or name of work
	Chinese:
English:

	President
	Advisor
	Professional comments on the contents of student report:


	
	
	

	
	Division Chief
	

	
	Director
	

	
	Dean of Research and Development
	

	
	Provost
	

	Note: The content of the report shall start from the next page and include the following:
1. Process of the conference (event)
2. Comments on and recommendations for the conference (event)
(1) Academic achievements (benefits for the own area of specialization or research interest after listening to the papers presented or discussion with others at the conference).
(2) Other achievements (benefits for developing capabilities in oral presentation and poster paper making)
3. Visit (skip when none)
4. Name and contents of data collected from the conference (event)
5. Description of photos taken at the conference (event)
6. Others


Form: A2A4140211
Regulations for Funding Participation in Domestic Academic Activities of Students
A-2
※Write-Off: One copy: Applicant → Advisor →Division Chief → Director → Dean of Research and Development→ Provost → Accounting Director → President →Accounting Office → Department Secretary → Advisor.


※Application: One copy: Applicant → Advisor → Department Secretary → Division Chief → Director → Office of Research and Department → Provost → Vice President → President → Advisor.
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